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Time to Archive

When is it time to archive files and email?
Answer: When you're done with them.

Every business should have an electronic retention policy. Intrada

recommends data, including email, to be archived after three years - and

all data, including email, deleted after seven years. Not only does this policy lower
the amount of data managed on the network, but it also decreases the organization's
liability in the event of a compromise.

Stay safe by remembering these guidelines:

According to the Email
Retention Laws in the
United States:

e Payment Card (PCI DSS)
Credit Card Payment Info - 1 Year

¢ Department of Defense (DOD)
DOD contractors - 3 Years

e HIPAA Section 164 Medical
Records - 6 Years

e Sarbanes Oxley Act (SOX)
all public companies - 7 Years

¢ Internal Revenue Service
(US IRS) Taxes - 7 Years

help desk.
Intrada Technologies™ 2022 — All rights reserved. 31 Ashler Manor Drive intradatech.com
Muncy, PA 17756 800-858-5745

o

Exceeding



